
4 7 1 7 - 2 - 0 3  Dut ies of the officers. 

(A)  The president  of the board shall preside at  all meet ings of the board in which the president  is 
in at tendance, and perform  all dut ies incidental to the posit ion of president .  

(B)  I n the absence of the president , the vice-president  shall preside over any m eet ings, and 
perform  all dut ies of the president .  

(C)  The secretary- t reasurer president  of the board shall supervise the execut ive director who shall 
keep the m inutes of all m eet ings of the board and shall be responsible for all records, books, 
applicat ions and other papers belonging to the board. The execut ive director shall at tend to all 
correspondence and perform , or cause to be performed, all cler ical dut ies.  

The secretary- t reasurer shall furnish, upon request , all forms incidental to obtaining any 
embalm er's or funeral director 's license, and shall issue, or cause to be issued, renewal of licenses 
unless otherwise ordered by the board. 

The secretary- t reasurer shall collect  all revenue as provided by law and shall deposit ,  or cause to 
be deposited, all revenue with the t reasurer of the state. 

(D)  The president  and secretary- t reasurer shall sign all licenses issued under this chapter and affix  
the board's seal to each license.  
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