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4717-9-01 Continuing education requirements.

(A) Pursuant to section 4717.09 of the Revised Code, each person licensed to practice as an
embalmer or funeral director in this state shall attend a minimum of eighteen hours of continuing
education programs approved by the board for the two year compliance period and every two
years thereafter. Compliance shall be required on or before the end of each two-year period
following December 31, 2006. The two-year compliance period shall commence on January first of
the next two-year compliance period following receipt of the applicant's initial license. Compliance
with the requirements of continuing education is a prerequisite for license renewal.

(B) Pursuant to section 5903.12 of the Revised Code, the board upon receiving an application from
one of its licensees that is accompanied by the proper documentation certifying that the licensee
has been called to active duty during the current or prior reporting period and certifying the length
of that active duty, shall extend the current reporting period by an amount of time equal to the
total number of months that the licensee spent on active duty during the current reporting period.
The board shall also consider relevant education, training, or service completed by a licensee as a
member of the armed forces of the United States or reserve components thereof the Ohio national
guard, the Ohio military reserve, or the Ohio naval militia in determining whether a licensee has
fulfilled required continuing education.

(C) Pursuant section 4717.08 of the Revised Code, the board's decision regarding license renewal
is made on or before December thirty-first of each even numbered year.

(D) Hours of continuing education may be obtained by attending and participating in an approved
program of activities.

(E) It is the responsibility of each licensee to finance the licensee's costs of continuing education
and retain all certificates of completion for four years or until the licensee submits such as proof
during a random audit.

(F) Approved program of activity

(1) A program of activity shall be qualified for approval as an approved program of activity if the
board determines that:

(a) It constitutes an organized program of learning (including a workshop or symposium) which
contributes directly to the professional competency of the licensee or it conforms to the master
training requirements of this chapter; and

(b) It pertains to common subjects or other subject matters which integrally relate to the practice
of embalming and funeral directing; and

(2) A sponsor, organization or person which desires to obtain approval of a course, program or
other continuing education activity shall obtain approval prior to the activity. A sponsor,
organization or person shall submit to the board an application established by the board. Such
application shall be submitted prier—te-thetast+riday seven business days preceding the board's
monthly meeting. A separate application shall be submitted for each course, program, convention
or other continuing education activity desiring approval. The board shall approve or deny such
application in writing at the next regular meeting of the board. Any program approved by the board
will be valid through the current compliance period, providing that there is no change to content.
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The applicant shall state the dates, subjects offered, total hours of instruction, names and
gualifications of speakers, other pertinent information and a sample of the certificate of completion.

(G) Except as otherwise provided in this rule, the board shall approve one hour of continuing
education credit time for every one hour of attendance by a licensee at an approved program of
activity.

(H) The board skalt may approve mine all hours er—ere+half of the required continuing education
hours fulfilled through courses, programs and other continuing education activities provided by
correspondence which includes, but not limited to, online courses and home study per each
compliance period.

(1) Six of the required eighteen hours shall be fulfilled through courses addressing:
1. Ethics (2 hours); 2. Preneed contracts (2 hours); and 3. Laws/Rules (2 hours).

(1) The board shall not consider individual insurance programs for continuing education credit.

(J) The board shall allow four hours of credit for licensees who submit a copy of the "licensee
continuing education transcript" from the Ohio department of insurance evidencing satisfactory
completion of the continuing education requirements for issuance or renewal of an insurance
license.

(K) An individual licensee seeking credit for attendance and participation in an educational activity
out of the state of Ohio which is not approved prior to the date of the activity shall submit on a
form established by the board within thirty days after completion of such activity, request for
credit, including a brief resume of the activity, its dates, subjects, instructors, and their
gualifications and the number of credit hours requested therefore and all necessary printed matter.
Within ninety days after receipt of such application, the board shall advise the licensee in writing
by ordinary mail whether the activity is approved and the number of hours allowed therefore. A
licensee not complying with the requirements of this paragraph may be denied credit for such
activity.

(L) Certificates of completion must be awarded upon the successful completion of all approved
continuing education courses and must include the following information:

(1) Sponsor's name;

(2) Licensee's name and license number;

(3) Approved course title;

(4) Date of course completion;

(5) Course location;

(6) Number of approved continuing education credit hours awarded; and
(7) Signature of sponsor or representative for sponsor.

(M) The board may conduct a random audit of the continuing education records of a number of
the licensees to be determined by the board each renewal period. The board will notify licensees



who are randomly selected for the audit to determine compliance with the continuing education
requirement specified in this rule.

(1) Licensees, chosen randomly, shall submit to the board by the date specified by the board,
copies of certificates of completion, records and documentation of proof of completion of the
continuing education activities used to meet the continuing education requirements of this rule.

(2) Failure to comply with the continuing education audit will result in the commencement of
disciplinary action by the board.

(N) A license shall not be renewed unless the licensee certifies on the renewal application that the
individual completed the required number of continuing education hours specified in paragraph (A)
of this rule.

(O) Record keeping requirements for sponsors: The sponsor must maintain the notice of board
approval letter, attendance records, a copy of all forms, including course outlines and instructor
resumes and a copy of the certificate of completion for a minimum of four years. These records
must be made available to the board upon request.
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