ACTION: Internal Management

DATE: 09/28/2012 2:14 PM

5101:9-7-01.1 Public children services agency (PCSA) quarterly
reconciliation.

The following accounting procedures are necessary for local accountability in the
reconciliation of state and federal funds.

(A) Quarter-end reporting

(1) The public children services agency (PCSA) PSSA is accountable for the
children services fund as reconciled each quarter and shedtdshall review
reports and make adjustments and/or corrections prior to the upleadfinal
approval and submission of the financial data to the Ohio administrative
knowledge system (OAKS) for the tast—menth—efthe closing quarter. The

PCSA has access to system reporting throughout the quarter in order to make
ongoing adjustments/corrections.

heThe
PCSA wrth—ahas access to prel+m+nary—eve#uneleHep9Ft gports based on

financial data submitted in county finance information system (CFIS) in
accordance with rule 5101:9-7-29 of the Administrative Code.

(2)

(a) Each quarter's over/under report is cumulative over the lifetime of the
funding source.

(b) The PCSA is given five business days after reeerpt-of-the-OBIFS-ssded
prelminary—repertthe eighteenth day of the month following the last

month of the quarter to review the repertreports for accuracy.

(3) No later than five business days after the eighteenth day of the month following
the last month of the quarter#eea-pt—ef—the—preh—mmary—mpert the PCSA
mayshall submit any final adjustments and/or revisions feruplead-thte-the
eounty-franee-thrfermation-system-{(CHLS) to OAKS.

(a) Once the five-day review period is complete, the Ohio department of job
and family services ©BIFS(ODJFS) wiltsuspends elmthate reporting
access to SHSOAKS for the closing quarter in order to begin the

guarter reconciliation processreeeneHe-the-guarter.

(b) The PCSA shall make any allowable changes that arise after the five-day
review period to open grants in the current quarter.

[ stylesheet: rulexsl 2.14, authoring tool: i4i 2.0 ras3 Aug 28, 2012 02:53, (dv: O, p: 97380, pa: 167505, ra: 318127, d: 389662)] print date: 09/28/2012 09:02 PM



5101:9-7-01.1 2

£S)(B) Quarter reconciliation

(1) ODJFS notifies the PCSA when the quarter reconciliation process is compl eted.
The PCSA shall review reports for accuracy and immediately notify ODJFS
of any discrepancies.

4)(2) ODJFS reconciles Fhethe state child protective allocation (SCPA) ane-Fieset
aHecation—are—reconeted at the end of theits period of availability. The
period of availability includes the funding period and the liquidation period.

(C) Quarter reimbursement

(1) ODJFS uses the financial data approved and submitted by the PCSA in
accordance with rule 5101:9-7-29 of the Administrative Code Fhe—fnat
_to identify quarterly reimbursement

amounts for al owable direct costs.

(2) _ODJES uses alocated and _approved financial data to identify quarterly
reimbursement _amounts for_title IV-E administration and training
expenditures identified via the SSRMS reconciliation/Certification of funds
process. Any IV-E administration and training expenditures submitted after
the eighteenth day of the month following the last month of the quarter will
be reimbursed in the next quarter's reconciliation process.

(3) ODJFS will forward the quarterly reimbursements to the PCSA by electronic
funds transfer (EFT).

(D) The PCSA shall retain reconciliation documentation in accordance with the records
retention requirements in rule 5101:9-9-21 of the Administrative Code. This
documentation may be subject to inspection, monitoring, and audit by ODJFS and
the Ohio auditor of state.
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